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£y AMERICAN MUSEUM OF NATURAL HISTORY

Department of Anthropology

LOAN DOCUMENT

Gene;al Conditions

/ Material from the collections of the Department of Anthropology,
NH, is lent only for the purposes of exhibition and research.
ay not be used for any commercial purposes, nor may it be
fwise handled for lectures, demonstrations, entertainment,
in the media.

2. Loan normally made for a period of up to 1 year. A special
requesg post be made to renew a lcan, and this request is subject
to appr by the Department's Locan Committee.

3. Requests fo n material should normally be limited to 15
artifacts. >lections are subject to review by the curatorial
and conservati tatt.

4. The borrowing ins ion may not reloan artifacts.

Travelling Exhibitions

l. The institution or orgs:saation sponsoring a travelling exhibition
must obtain loan approval fw®m)the Department for each institution
on the itinerary. For this E@se, the Department will furnish

the sponsor with copies of it ?ﬁ Document.
Fees ()(

l. The Department of Anthropology reser<§£> Qe right to send staff to
a borrowing institution for the purpose’ of~evaluating facilities,
accompanying loans in one or both directfop and supervising all
aspects of installation and dismantling. expense of such
visits is to be borne by the borrower.

2. The borrower will be charged $25 per hour for ervation work
judged necessary to prepare material for loan.

3. Loan material will be photographed prior +to leaving@AMNH. A
photographic fee of $20 per object will be charged to borrower,
and one set of prints will be supplied with the loan. s;

4. Insurance evaluations for each loan will be determined by qualified
appraiser. The fce for this service will be charged to the borrower.

5. Loan material will be insured by the AMNH to the full amount of its
value. The borrower will be billed for insurance charges by the
AMNH Controller's Office.

6. All packing and shipping charges will be paid by the borrower.
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" Permissions and Credits

1. The following credit line must be displayed with all loan material
on exhibition:

Courtesy of the Department of Anthropology
American Museum of Natural History
@
/ - Loan material may be photographed, and photographs may be used free
of charge for record and research purposes, and for publicity in
njunction with the specific exhibition for which the material is

oan.
G sion to publish photographs of loan material, including
-publi€ation in an exhibition catalogue, must be obtained directly
from e)Photographic Collection of the Library of the American
Muse

catural History.
4. AMNH catalog _aumbers must accompany any published photographs, as
well as ref es to loan material in published texts.

5. Four copies of<§§! exhibition catalogue, if published, must be
supplied to the Depaxtment of Anthropology, AMNH.

6. No casts or other r tions of loan material may be made without
written permission fro e Department of Anthropology, AMNH.

Exhibition Facilities

l. The exhibit area must be eqg®j with a fire alarm system. A
system connecting directly wi

Fire Department is preferred.
A. Please describe your current:f'évgrotection system:

Please see attachment Number 1.

B. If your exhibit area is not presentlyfeguipped with a fire algrm,
are you willing to install smoke/heat tors for the duration
of this exhibition?

Please see attachment Number 1.

C. Is there a sprinkler system in operation?

In what areas? Please see attachment Number 1.

2. Guards must be stationed in the exhibit area at all time@at the
exhibit is open to the public.

A. Can you provide enough guards so that loan material is out of
view for no more than a few minutes?

YES.

B. If a guard leaves the exhibit area temporarily, will a replacement
be provided? Cuards never leave their post until their

replacement arrives.
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" Exhibition Facilities-cont'd

3. During the hours that museum is closed to the public the exhibit
area must be protected by locked doors, electronic security or
guards. A combination of these measures is preferred.

A. Please describe your after-hours security system:

/0 Please see attachment Number 1.

4& Y» enclosed, secure cases must be provided. Easily dismantled
S such as light plastic domes secured by a few screws, are

n eptable. All exposed screws must be tamper-proof security
sCr

S LT t/ se construction planned for this exhibition does not
o EWL 3N ply with the above, what do you propose as an alternative:

ilt into walls and it's not possible to remove glass without
suction cups. .ﬂg ler cases have drilled spanner Security screws which
is virtually tay

5. Very large objectsis;? hich cases would not be practical must be
displayed so that via{€K cannot touch them. The guards in the

exhibit area should be tioned so that such objects are always
in view. @

A. If oversize loan material@ll be on exhibit, please describe
the security measures you lanning for it: Guard near object

plus either a very deep platform orgap ubing barricade. We also use

-

a sensor detecter that emits an audibl

6. Daily inventories of AMNH loan material be taken, one when the
exhibit opens and another when it closes®f he day. Inventories
are to be written, signed and the names o uards noted.
Inventories will be kept as a permanent reG til the loan
material is returned. /‘

ﬁ
A. Who on your staff will be responsible for taki e daily
inventory? Guards and their supervisors make a count bo ng and end of

day. Curatorial assistants check gallery every day before
7. Should loss or damage of loan material occur, the Depa
Anthropology, AMNH must be notified immediately upon di

2§§>y.

A. During the past 5 years has any material on loan to you been lost,

stolen or damaged (please include any major shipping damage)? If
S0, please describe the circumstances:

Please see attachment Number 2.




Page 4

" Exhibition Facilities-cont'd

8. In the exhibit arsa, relative hunidity must be maintained at 50%,
as nearly as possible. Temperature must be maintained at 70°
nearly as possible. Neither temperature nor humidity in the exhibit
area should fluctuate more than 10% - 15% for the duration of the
exhibition. '

@

/ A. Is the temperature/humidity in the exhibit area monitored and
O controlled?  vEs.

@ ‘what level do you normally maintain the relative humidity in
Ls area during the winter? 50% Summer? &48-54%
7 f

'isayn:year—round temperature are you able to maintain this area?

/Winter/Fall 72 F: Summer 68-74 F.

9. All loan terial must be protected against heat buildup and ultra-
vinet rays lighting devices.

A. What measure@o you normally employ to control heat buildup in
exhibit cases: Sm§1 cases do not have lights in them so do not heat up. Large

wall cases with lights have ver h interior with air vents at top to release hot air.
B. To screen out ul et rays? Works on paper exhibited under UV3 plexi

fluorescent tubes are in some areas ontain art they have arm-a-lite UV sleeves.

with candle power between 8 & 12, delj ;e objects treated the samé candle power. II

10. In the case of certain loans e Department of Anthropology, AMNH

may require additional speci‘fi vironmental conditions, of which
the borrower will be advised. z:jr

Shipping | :l)‘

1. All loan material must be packed and(ES) orted by a professional
art shipper. Arrangements are subject #o proval by the Department
of Anthropology, AMNH, but must be made Ee borrower.

A. Please discuss your plans for shipment ! material, both to
and from your institution:

Please see attached Museum packing instructions. Also a@rangements are

discussed with lending institution.

Installation

l. Upon arrival, and until needed in the exhibit area for in;jillation,
loan material must be held in a secure storage arca conforming as

closely as possible to foregoing specifications in regard to
environment and fire protection.
A. Please describe your storage arrangements for loan material:

Please see attachment Number 3.
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Instaxlation~-cont'd

2. Transfers of lcan material between storage and expibit areas must
. be in closed carts.: j

o

- ‘Buring installaticn a guard (or guards}) must be assigned to the
exhibit-area. — | : o :

4. At no time durlng installation may loan material already maunted be
-left overnight in cpen cases.

/~~ AEEXT unpacking and insta}}ing of lcan material must be performed by
rained and gualtified museum personnel cnlv. When loan material

;n the exhibit area awaiting 1nstallatwon, a specific staff

I must be responsible for eacly artifact. If he/she leaves

’ssﬁea, this resvonszblllty will be assvmed by another staff
m

AWl ryour staff will be directly involved with hanaTlng loan
( es and titlesj: Eloise Ricciardelli, Registrar; Harvey

’1‘u1censky,ﬁnz Preparators and Installers; Pat Houiihén, Sculpture

o

6. No loan mz:t-teria1 mﬁe repaired, renovated or otherwise touched up

Conservator.

without written pe cn frcm the Department of Anthropology, AMNH.

7. Pins, screms, nails, t ¢ive cr other meunting materials may no;
be used in anv wayv tnat ) leave either temporary or permanent ma
on artifacts. AMNH cata-ug<§f§bers may nct be removed. The borrower

may not write or affix gumm arels with his own numbers on loan
material.

8. When installation is completed, an material not used for
- exhibition purposes. must Be retu mediately to the Department
0. A“europology, BAMNB,
Dismantling
l. Lecan material must be dismantled under id al security and

.. .  hardXing conditions as those under which it installed.

2. At least one week prior to retuining loan maten{g?“the borrower
S’ must notify -the Department of Amthropology .of th ected . delivery
cdate at the AMNH. . , Eai

I hereby acce t the conditions of this Loan Document

éfzc REGISTRAR
Signdture Eloise R1cc1arde111 Title

Date

October 31, 1983
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The Museum of Modern Art

American Museum of Natural History
Department of Anthropology
Loan pocument

E ion Facilities
SECUR IRE PROTECTION:

Numbe
(0
The Museu A/ides a comprehensive system of fire protection, security, and

life safety @roframs. An early warning fire/smoke detections system, equipped
with ionizati lig"'ctor heads and associated controls, is part of an inter-
t

grated fire/sec stem. Both systems, intrusion and fire, are multiplex
Central Processing Unit through Data Gathering Panels,
o

systems and repor
The systems are monitored,in the Console Computer Center, which is manned 24
hour per day, seven dayweek, by a Security Supervisor. In addition,
automatic wet sprinkler “s¥ s, equipped with water flow alarm devices, are
located in selected areas.ifs’lon fire extinguishers are positioned in gallery
and storage areas as well. he elec ronic surveillance system complements a

Security Guard force which pro ersonnel coverage 24 hours per day, 365
days per year throughout the Mu J";

LOAN MATERIAL LOST, STOLEN OR DAMAGED:
Number 2. O
Picasso painting on loan to the Museum

Date of damage: October 28, 1980

Nature of damage: A tiny hole with small raised s
quadrant of the work. Since the p
a larger hole in the reverse side o
screw eye had been removed, it was assu
was turned in the wrong direction.

INSTALLATION: 4 ‘1
Number 3.

The Museum shipping/receiving area consists of 4800 sq. ft. work area, wi €§;,e

in the upper right

was directly above
anel from which a
d that the screw eye

tables available for examining works of art. A secure art storage area of

sq. ft., used for storing of loans prior to mounting and installation, contal
storage screens, carpeted tills for framed works, and wooden sculpture cabinet
with locking glass doors.

The entrance to this work/storage area has a video monitor/buzz lock system and
is completely alarmed and accessible only to staff responsible to the Registrar.
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